
Using the Blackboard 9 Safe Assignment 

1. Go to your Blackboard 
course and view the 
Course Menu. Click on 
Course Material. 

 

2. Click on Week 1. 

 



3. Click on Assignments. 

 

4. Scroll down to Short 
Research Report and 
click on View/Complete. 

 

5. Read the Assignment 
Information and add a 
comment if you wish. 

 



6.  Browse to find your 
Word file and Submit. 

 

7.  You will receive a 
receipt that your Safe 
Assignment has 
successfully been 
submitted .If your 
instructor has allowed 
the option, you may 
click on View Complete 
to view your SafeAssign  
Report. 

 

8.  You will see your name, 
the text of your paper, 
the file itself, and you 
may click on the SA 
Report. 

 



9.  If you click on the 
magnifying glass, you 
will see what materials 
in your text may not 
have been properly 
documented. 

 

 


